
[a] Abolition of Girdawari. 

The recording of Girdawaris in respect of agricultural land to show its 

crop cultivation and the person cultivating it is carried out by the field staff of the 

revenue department twice a year in the months of March/April and October/ 

November for the Rabi and Kharif crops respectively. This is done by the halqa 

patwari by visiting the agricultural fields in presence of the farmers and the village 

respectable persons. The Girdawari inspected and prepared by the Patwari has to 

be inspected by the Kanungo, the Circle Revenue Officer, the Sub Divisional 

Magistrate, the Deputy Commissioner and the Commissioner as well. The 

instructions with regard to the recording of Girdawaris is provided for in Chapter 9 

of the Punjab Land Records Manual (‘Manual’ – for short) and these are recorded in 

the form prescribed by Para 9.2 of the Manual. 

 There has been a considerable debate for its retention and abolition. 

Those propagating for its abolition, in fact, do not want it to be completely done 

away with but desire that the Patwari/Revenue Officer should make an entry in the 

column of possession in favour of the owner as self-cultivation unless any other 

person has been authorized as per written agreement under a Tenancy Act. The 

reasons highlighted for its abolition primarily are that the crop inspection and 

subsequent recording has been reduced to a farce. It is considered that the Patwari 

records the Girdawaris while sitting in his office or at some place in the village and 

does not actually visit the spot or the field. The revenue officers also do not inspect 

the crops as per instructions. In practice, there has been a general feeling that crop 

inspection is done only on paper. 

The Commission has examined the aspect and deliberated upon it 

extensively. In the view of the Commission the recording of Girdawaris should 

continue and emphasis should be laid on strict compliance and adherence to the 

instructions for recording the Girdawaris as contained in Chapter 9 of the Manual. 

The recording of Girdawaris it may appropriately be noticed serve the 

following purposes: - 

1. The recording of Girdawaris serve useful purpose by mentioning the crops 

sown and the area under cultivation field wise and farm wise along with the 

type of land, i.e., chahi, nehri, barani, banjar, ghair mumkin etc. It shows 



the cultivating possession of the land by the tiller and the capacity in which 

he is cultivating it viz. as owner, tenant/lessee, mortgagee etc. Besides, the 

conditions on which it is sown like in the case of a tenant or lessee whether it 

is being cultivated on payment of cash rent, batai, share cropping etc. 

2. The completion of the Girdawari/crop inspection, the crop abstracts 

(Jinswara) is prepared village wise, tehsil wise and district wise, which are 

sent to the Director Land Records. These create a record on the basis of 

which data on cropping pattern, tenancy, land use pattern, types of land 

possessions, panchayat land, Shamlat land, land under the deras, and the 

government land is generated and maintained, which also helps in future 

planning. 

3. The agriculture department conducts crop-cutting experiments and estimates 

of production of different crops are prepared. This exercise becomes useful 

to fix the Minimum Support Prices of different commodities. 

4. The Government of India takes decisions about import and export of 

Commodities based on the above-mentioned estimates. 

5. Such estimates are used for estimates of the GDP of the Country from 

agriculture sector. 

6. Girdawari data is useful for knowing changes in cropping pattern and in crop 

diversification. 

7. Another important angle of girdawari is that the possession recorded in each 

field (Khasra). This aspect is very important in the following manners: - 

(a) Record of self-cultivation, tenancy, mortgage etc. is prepared. The 

Revenue Commission has recommended a new legislation i.e. the 

Punjab Land Leasing Tenancy Act, 2019. Girdawari becomes an 

important input for implementation of the said Act. 

(b) The tenants become eligible to seek crop loans from the Banks on the 

basis of Girdawaris. 

(c) At the time of land acquisition, the tenants are also eligible for fair 

compensation under the Land Acquisition Act. 

(d) Disputes between the owner and cuitivators/tenants/mortgagees etc. 

are resolved by the Revenue Officers and the Civil Courts up to the 



highest level on the basis of records of girdawari. 

(e) As is well known, a number of Government or Semi Government lands 

are encroached by the people. For the eviction of such encroachers, 

action is taken under the Punjab Public Premises and Land (Eviction 

and Rent Recovery) Act, 1973; the Punjab Village Common Lands 

(Regulation) Act, 1961 and The Public Premises (Eviction of 

Unauthorised Occupants) Act, 1971. 

(f) A number of other Acts like the Punjab Land Reforms Act, 1972,  

Redemption of Mortgage [Punjab] Act. 1913 etc. shall become 

inoperative in absence of Girdawari records. The girdawaris in the 

cases of the said Acts are relevant for determining the type of land , 

the 'permissible area', identification of sitting tenants, allotment of 

surplus area to the tenants and other matters.   

(g) The compensation for crop failure due to fioods/droughts or hailstorms 

etc. is paid by the insurance Companies or by the Government on the 

basis of Girdawari. This requires field wise, crop wise and village wise 

data. 

(h) The Girdawaris are helpful in deciding civil and criminal disputes in 

arriving at the question of possession of the parties.   

The argument that cropping pattern data can be collected through 

satellite imaging by Agriculture Department to arrive at estimates of area and 

production of crops is totally misleading. The satellite imaging data is relatively 

accurate when crops are grown on a large area. The experience shows that it does 

not pick up data when crop is grown on 1/2 acre or one acre of land. There are a 

large number of farmers who grow crops other than wheat, paddy and cotton on 

small patches of one acre or 1/2 acre. 

In view of these cogent reasons the Commission recommends that the 

recording of Girdawari should not only be continued but should be further 

strengthened to make it more effective. 

[b] As regards the simplification of partition proceedings, the 

Commission has already submitted its recommendations a copy of which is placed 

below for ready reference.  



[c] A note for streamlining the registration of documents under the 

NGDRS has been prepared, which may be examined for implementation.  

[d] The instructions regarding the inspection of subordinate revenue 

officers are detailed in the Financial Commissioner's Standing Order No. 14, a copy 

of which is placed below,  These need to be emphasized for their due compliance in 

letter and spirit.  

 

Dated:             Member Secretary 
      Revenue Commission, Punjab. 

 



Simplification of procedure for registration of documents 

A system of online registration was rolled out in the State of t 

month of June, 2018. The National Generic Document Registr *jab in the anion System 

Own time to (NGDRS) being unique and newly implemented shall take its hOped than in 

stabilize. Teething problems are being sorted out day to day. It is 
all be reduced ,the coming few months the harassment.faced by general public sh 

to a great extent. 

Suggestions:  
ce. 

1. All vacancies of the Sub-Registrars should be filled up at oi- 

2. Sub-Registrars should not be detailed for miscellaneous 6, 
that alternate they are, then the Deputy Commissioner's should ensure 

arrangements were invariably made. 

3. Network speed should be enhanced. 

4.i 	Good Web-Cameras be supplied. This will enable the Sub-Oegistrar to 

photograph the executants (buyer and seller) and the witnesses and identifier 

together instead of four five times. This will save time. 

5. 	The help desk in the Tehsil and Sub-Tehsils are lying non-fimctional. 

They should be made functional immediately. Strict action should be taken 

where ever they are found to be non-functional. 

6; 	Where ever the load of work is more than manageable, ex:cal staff should 

be provides from the PLRS. This should not be a problem because we are 

charging Rs. 5000/- for tatkal registration. If even 5 documents are received in 

one Sub-Registrar Office in a day on an average then department earns Rs: 

500,000/- a month in one Sub-Registrar Office. So therefore an extra computer 

assistant or two should not be a problem: This will go a long wa: to sort out the 

problem of rush. 

It in any 

case 



7. Standard (simplified) Template may be uploaded in Tat.ilar ,form on 

NGDRS portal for public convenience. By using the same standard template, 

Public can fill the details in the prescribed/standard template agicP upload the 

same, without visiting the deed writer/advocate office. 	• 

8. Registry Clerk and Technical Assistant are deployed in the 3ffice of Sub- 

Registrar for assistance of Sub-Registrars. In the online portal, the login is 

created for each Sub-Registrar and there is no logins for registry clerk and 

technical assistant. Practically, logins are being used by registry clerks and 

technical assistants. Therefore, the persons who are using the logins should be 

made responsible for the work. The roles and responsibilities needs to be 

defined for the above said officials so that they can also be made aedountable. 

9: 	Collector rates needs to be defined more precisely. Lilc khasra-wise 

collector rates. 

10. Hardware may be provided for smooth working at each SR )/JSRO office 

like Bar code reader/scanner for reading the e-stamp certificate number to 

reduce the time to enter the e-stamp certificate in NGDRS. 

11. Public awareness campaign through newspaper advesdSements/web 

portal displaying the necessary information required for the regislration process 

like proper process/requirement for registration of documents. Fee structure, 

Stamp duty, Registration Fee, exemption etc. for their convenient.;. 

12. Centralized monitoring system mdy he introduced. Necessa,-y information 

for registration of documents should be displayed prominently at each SRO 

office. 

13. Should have dedicated inspection committee to check the implementation 

in true sense. 

14. The system of taking time online for registration of docuinent should 

be modified as the buyer/seller face lot of difficulties, first in fixing the time 

for registration of document and then the concerned officer, some time, 

does not remain present at the appointed time. 



At the most people who have taker time slot may be given:preference 

at the time of registration of document, if more than one party appear 

before the registrar at the same time. 



/) 

iSil:1nSpectionS 

FIN NCIAL COMMISSIONER'S OFFICE, PUNJABI 

STANDING ORDER NO. 14 

Tehsil Inspections 

Original, issue, dated 6th June, 1909. 

Revised, issue, dated 6th November, 1913. 

1st reprftit, dated 5th January, 1927. 

2nd reprint, dated 13th September, 1938. 

3rd reprint, dated 22nd August, 1951. 

4th reprint, dated 16th August, 1965. 

Revised on January 1, 1981. 

NOTE 
In connection with this Standing Order, paragraph 236 of the 

band Administration Manual should be consulted.) 

1, The Commissioner of the Division should himself inspect each Tel 
ail 

in his Division once in three years. 

2. No tehsil office should be left without detailed, inspection for a longer 

period' than 6 months. The Deputy Commissioner should him,- t
-:,1f 

inspect each tehsil office completely at least Once in two years and ill he 

is unable to make the remaining inspections himself lie should direct the 

Additional Deputy Commissioner, District Revenue Officer or scme 

'experitced Assistant or Extra Assistant Commissioner to make th3se 

for hinn. 

In a Sub-Division, the Sub-Divisional Officer (Civil) should inspect 

each tehsil in his Sub-Division twice a year. 

(Punjab Government Memo No.V.O.DCCII-R-II-80/1416, dated MiJch 

13, 1980) is referred to in connection with inspections by Revcntie 

'Officers. 

3. Minute books .of inspections - At each district office and at -each 

tehsil 'there should be a Minute Book of Inspections, in which inspecting 



lr
officers should note the results of their inspections. It will be the duty ..f 

controlling officers on.every subsequent inspention to See that defec.s 

previously noted have been corrected. The results of these inspections 

should be borne 

COmmisSioner, when they write their yearly notice of officers. TI ie 

Minute Books should be bound in cloth or leather and be. of gond 

substantial paper. 

The Commissioner of the Division is responsible for taking necessary 

steps to ,ensure that these inspections are carried out. He should require) 

his offiee to submit to him ea:1y in April of each year a statemcati 

showing which tehsils have been inspected (a) by the Deputy 

CominiSsioner, and by the other Revenue Officers, in the six monitia, 

ending with March 315`. He should draw, the attention of the Deputy 

CommiSsioner to the tehsils which have not been inspected by him, and 

ask him to inspect them during the following six months. With regard to 

tehsils which have not been inspected by the other Revenue Officers' 

proper notice should be taken of the fact that there has been a failure in 

this respect, and the Deputy Commissioner should be required to Seel; Tat 

all tehsils are inspected during the following six months. A simian 

statement should be put up each year early in October to enable ,he 

Commissioner to assure himself that his order has been carried out. 

Soon after the end of October each year the Commissioners of Division's 

should'  orward a report to the Financial Commissioner's Office giving a 

list of tehsils in which the required half-yearly inspections have not bLieri 

idarriecf out and stating reasons. 

ft Submission of copies of inspection notes to Commissioners and 

Financial Commissioners - Copies of all minutes recorded by the 

Financial Commissioners on their inspections of divisional, district or 

ttehsil !offices should be forwarded to the Financial ComMission3r's 

.Office, for record. When a Commissioner inspects a district or tciisil 

in mind 'by the Deputy Commissioner and 



44 * office he should forward a copy of his notes in the Minute Book to tie; 
 

Financial Commissioners for information, and similarly a Deputy 

CommisSioner should send a copy of his inspection note to tl•:e 
 

Commissioner of the division. 

Inspection notes should be concisely expressed and not 

voluminous. If the inspecting officer sends a subordinate official to the
,  

tehsil in; advance, it should only be with the object of preparing material, 

and care should be taken to See that he does no 'more than this. Tile' 

final note should be the work of the inspecting officer himself, after 

personal verification of all important points, superfluous material having 

been firSt eliminated. It will be convenient if these reports are submit xl 

in two parts, the first consisting of general conclusions, in whi ;h. 

attention is directed to features of particular importance, and the second 

of detailed criticism. Preliminary notes by subordinate officials are rot 

to be submitted in original. Copies of all inspection notes should reach 

their destination within a month at least of the inspection. 

4-A. Destruction of inspection notes - The original tehsil Minute Book 

of inspections constitute a valuable record of local problems and shot.ld 

be preserved in perpetuity. Copies of inspection minutes filed in district 

offices should, however, be destroyed after three years. 

Distribution of work in tehsil office - The Tehsildar is responsii-ile 

for the distribution of work in the tehsil office. Variations will of course 

be found in every district and every tehsil, bin as a rule the distribution 

should be somewhat as follows: 

A. - Reader to Tehsildar/ Judicial Muharrir. HTehsildar's/Naib-

Tehsildar's court work (revenue, criminal anc civil), partition cases, ere., 

etc. 
B. - Office Kanungo. - Revenue records, etc. 
C. - Wasil Baqi Nawis. - Revenue accounts. 

D. - Deleted. 
E. 

- Miscellaneous. - Matters relating to chaukidars, peons and office 

routine. 

15- 



6..1Vratters requiring attention and inspection - A district officer w.,i! 

probably know either from personal acquaintance or from previolls 

inspectiottnotes, what are the weak points in a particular tehsil, 
while 

his local 'knowledge should tell him what are the most important or mo.-th 

difficult tasks that any particular tehsil staff has to do. It is, therefoiLi., 

undesirable to lay down a programme of tehsil inspections or to limit tril 

any way rthe discretion of an inspecting officer to direct this inspection to 

the points he thinks require attention. 

At the same time there are registers and proceedings which are uniforn] 

in, most tehsils. In . order, therefore, to guide the inexperienced at, c11 

Modify the proclivities of officers •who take a special interest it 

particular branches of the revenue administration, • it has been desiratH 

to summaries some of the points which deserve attention in thc>el 

departments of a tehsil which are more particularly within the province i!.. 

of a revenue officer. 

At— Reader to Tehsildar/ Judicial Muharrir 

the following registers should be inspected (Standing Onicii 

No.55): 

I Revenue court cases. 

II - Execution of decrees in revenue court cases. 

- Objections in executions. 

IV - Miscellaneous applications. 

- Witnesses. 

VI - Persons punished for contempt of court. 

VII - Dates fixed for hearing of cases. 

These registers should be scrutinized to See„ 

(1) that' work is punctually disposed of, 

(2) that files are promptly consigned to the record room; 

0) that the suit register properly indicates the relief decreed and the 



amount Of the costs awarded, to avoid the necessity of referring to the 

file at the time of application for execution; 

(4) 
that the appellate orders are properly noted Lind also the relief and 

the cost awarded by the appellate court; 

(5) 
that the suit and the execution registers clearly show how for that 

decree has been executed, and 

(6) 
that' the entries in the two registers, are properly linked. 

Pending files should be checked to See (1) that witnesses present for 

more than one day are so noted in register V, and (2) that plaints are 

properly stamped. 

The names of the parties given in the plaint should be compared with 
. he 

extract from the jama-bandi to See that all the necessary persons are 

parties to the case, and that no one has been included who is neither a 

co-sharer nor a tenant in the holding and over whom the revenue ccur 

has no  jurisdiction. (This is often neglected by revenue courts {.nd 

confusibn is the result). 

It the Plaintiff has gone wrong in the above matters, See whether the 

Court has taken action in striking out unnecessary, or in adding necessity 

names. 

Files of proceedings and suits between landlords and tenants should be 

scrutinized in the light of Standing Order No.2. 

if should be noted if any class of suit is particularly common. • 

8. Lambardars - Register I. Cases relating to lambardars. (Standing 

'order No.55, paragraph 3.) 

Ascertain the number of institutions, the date of the oldest case and the 

number pending. 

Go through the pending file to See if there are unnecessary adjournmcnts 

and if cases are taken up on the spot. 

l7 



Check a certain number of entries to See if the register of Mutation of 

names is regularly written up. 

See that all files are entered in Register I as soon as instituted and rot 

when reported to sadr. 

See whether patwaris report casualties promptly. 

9: Partition (Chapter 18, Land Records !Manual) - The following 

register should be inspected:- 

Register IX. Partition cases, (Standing Order No.55, Paragraph 3.) 

(Misl band should be separate for tehsildar and naib-tehsildar.) 

The register should be examined in order to detect-delays :- 

(1) in referring (column 7), and 

(2) in carrying out orders (column 9) 

Causes of delay should be carefully enquired into. 

The bundle of pending files should be examined to See if all have bc 

entered in the register. 

Several of the pending files should be gone through in order to anst or 

the following questions, among others :- 

(1) Have there been undue delays or adjournments ? 

(2) Has the preliminary hearing been held on !,the spot ? (Chapter 18.6 of 

Land Records Manual ) 

(3) Has the partition been properly carried out ? (Chapter 18.12 of Land 

Records Manual.) 

(4) Has, the mode of partition been clearly reported ? (Chapter 18.10 of 

Land Records Manual.) 

Compare the names of the parties given in the application for partition 

with those noted in the parcha jamabandn and See whether all me 



he case and all' of them were duly necessary persons are parties in 

served with notice. 

See that ex-parte proceedings are not taken on [it' adequate grounds. 

See that the provisions of Order No. XXXII, Civil Procedure Cod.:, 

about minors, are duly observed. 

See that the provisions of chapter 18.10 of Land Records Manual <:-el 

observed in determining the mode of partitiOn; and that the method is :cif, 

vague. 

See whether there has been any undue delay in affecting the partiti( 

and, if so, why. 

10. Coercive processes - (Standing Order No.29). The following 

registerS should be inspected: 

V-B. - Eases under chapter VI, Punjab Land Revenue Act, (Standing 

Order no.55, paragraph 3). 

VI-B.- Cases under section 98, chapter VIII, Punjab Land Revenue Act, 

(Standing Order No.55, paragraph 3.) 

VII-B - Cases under section 97, chapter, MIL Punjab Land Rever-te 

Act. (Standing order No.55 paragraph 3.) 

Via-B. :- Cases for which no oiter register is provided (Standing Order 

No.55 Paragraph 3.) 

The receipts for Writs and Warrants (Standing Order No.29, .paragrt_711 

17) and the monthly statement of Writs ad Warrants ((Standing Orjer. 

No.29, paragraph 11) should also be Seen. 

AScertain the number of writs and warrants of arrest and attachment (, 

Cases of actual arrest and attachment and reasons for any remarka le 

figures. 



thatSee— 
 separate process is issued for each defaulter. Check balancos 

Of formS with numbers sent and issued Check talbanareceipts with dy- 

book or register of classified items and dakhilas. 

Check the talbana balance as shown in the monthly tauzi with the above 

; 
registers. 

See a few pending and decided files of recovery of revenue and n. 

whether there has bee any unreasonable delay or irregularity of 

procedure. 

See that the correct amount of talbana is being levied. 

See that the ahlmad understands what cases are to be entered in registcrs 

V; VI or VII that the entries are correct. 

11. Court of Wards. Cancelled. 

12. Miscellaneous revenue work - The following registers (Standi lig 

Order No.55) and miscellaneous revenue work should be inspected. 

HI-B. -1Register of cases relating to Chapter V, Punjab Land Revenue 

Act, other than assessment of resumed assignments. 

XI. - Register of cases relating to execution of orders of civil 2.1d, 

criminal courts. 

XI-A - Register of cases relating to execution in revenue courts. 

XII. - Register of cases relating to division of produce under sect:ort 

144, Punjab Land Revenue Act. 

XIII. - Register of cases under the Punjab Land Revenue Act for wh 

there is 'no other register. 

XVI. -'Register of cases enumerated in section 76(1), Punjab Tenancy 

Act 

See whether any case of division or appraisement of produce ur ler 

section 17, Punjab Tenancy Act, which ought to be entered in regier 



. 0'1! 	a 
XVI, is !  entered in register XII above or vice versa, and wheth.H 

the Muharrir understands what cases are to be entered in each register. 

Go into the entries of the other registers and ascertain wheffla 

the muharrir understands the proper use of them. 

13. Cancelled. 

B - Office Kanungo 

14. Points to be noticed in inspecting the work of the tehsil offi2e1 

kanungo have been detailed in chapters 2.54 to 2.57 and Appendix F of 

the Land Records Manual. 

C - Wasil Baqi Nawis 

15. Cancelled 

I6. Land acquisition (Standing Order No.28) - Register XIII B 

the misl band for these cases. 

hi case the land acquisition work is entrusted at tehsil level,. it show 

be Seen that :- 

The relevant record for assessing the market price of land is checked; 

Hbw many land acquisition cases are pending at the tehsil, and sans ')/ 

yourself that the proper procedure is being followed and that there is 

avoidable delay; and 

How much money is with the tehsildar on account of compensation Fir 

land acquired and what is being done to pay it tc the persons concerned .  

See also whether a tehsil officer goes to the spot or whether the perso-si 

are being called to the tehsil for petty items. 

17. Suspensions and remissions (Standing Order No.30). Regist 

1\/.. - Cases relating to suspensions or remissions. (Standing OrcH 

No.55, paragraph 3): 



t 
Inspect the orders of suspensions, remissions and collections in the last 

harvest. 

Ascertain amounts under suspension on account of previous harvest aid,, 

discuss prospects of collection. See that orders of suspension and 

collection of arrears are entered in the Khatauni. 

18. Land Revenue Accounts (Standing Orders No.31). el  

following registers should be inspected :- 

Kistbandi of fixed land revenue, (Standing Order No.31, paragraph 11 

Kistbandi of fluctuating land revenue. (Standing Order No.31, paragraiih 

16). 

Running register. (Standing Order No.31, paragraph 29). 

Khataurii. (Standing Order No.31, paragraphs 32-35). 

The tauzis. (Standing Order No. 31, Paragraph 36-39) 

The Tahrij kept by the Wasil Baqi Nawis. 

It is the basis of the system of revenue accounts that all items of recc 

are entered separately on the revenue and treasury sides, and it is 

important to ascertain that the two entries have been made independently 

and agr6e. 

The entries may be checked for two purposes — 

(1) to See that all items which (from the treasury accounts) appear .oi 

Nave been collected were really due, and have been credited to the 

payer's account; 

(2) to See that all items of demand appearing in the revenue accou:-.ts 

have been paid or are shown as due. 

The chain through which every item of demand may be traced to Seel 

that it has been properly paid and accounted for, is as follows :- 



,J The demand statement or order. - This may take the form of 2( 

kistbandi (as in the case of fixed and fluctuating land revenue and smie 

items of other land revenue or the mutation fee list, the register of.  

talbana or an order on a file. In certain cases detailed below there me sr 

be an entry in the running register. 

(2) The khatauni:— This is the ledger showing haw the account of each; 

village stands. 

(3) The arzirsals. 

(4) The register of classified items. 

(5) The ,dakhila counterfoils. 

For fixed land revenue take entries from kistbandi and check arzirsals, m 
1 

register of classified items and dakhila counterfoils as explained above. ! 

"Day Book" (Tehsil'Register) 

. 
The Inspecting Officer should check tip whether the Tehsildar/ Nal 1 

tehsildar is giving the weekly certificate in a consecutive order fro4 

October to 30th  September, next to the effect that entries have been 

checked'' by him from the original Treasury Challans and that the, 

postings in the khataunis have been initialled by him after comparisun 

With the ;"Day Book". 

19: The sarne. Fluctuating land revenue — 

(a) Tentporarily excluded from rent roll:- Orders for these items 2.11; 

appear on the file and should also be entered in the running 

register. Collect these files and See that entries of demand have been 

made hi the running register and in the Khataunis and that entries :'.I! 

payment: appear in the running register, Khataunis, day book, arzirsti 

and dakhila counterfoils. 

(b) Permanently excluded from rent roll:- In the case of collections from 

estates held under direct management and of fluctuating assessmeni: 

-23 



;dethell, of canal or other lands, the demand order is contained in 

kistbandi and no entry need be made in the running register. It should )d 

Seen that this is understood as tehsil officials often make much needl sS 

work by entering these items in this register. In the case of other ite 

of permanently excluded land revenue, an entre in the running registe- is 

necessary. Such items are rare and should be enquired for. 

20. The same - Other land revenue - The demand order may be oe 

kistbandi or a file. Paragraph 29 of Standing Orcier No.31. giVes the cHse 

in which they need not be entered in the running register, and in addit ii 

it may be stated that wherever an item of demand is important enough :O 

require a kistbandi, the Deputy Commissioner.should ask leave to omi it 

from the running register. Items under this head are also entered eft] 

in the village Khatauni or a special Khatauni. Collect all the 

kistbandis and files and check entries with the running register Lid 

Khatainti as in the preceding paragraph, and in the case of orders by :lie' 

Tehsildar See that the files show that they have been promptly repor :d 

to sadar 	 

Check collections as explained above. 

The Khataunis:- Ascertain that the balances in the Khataunis .have be n 

correctly stuck and correctly carried over from the Khataunis of 1::st 

year. 

See that each entry of demand hi the current Khataunis is supported 

ah: order of the Deputy Commissioner in a kistandi in the case of fixycb 

and fluctuating revenue and of most items of other revenue, and by .ril, 

order of Tehsildar on a file in other cases. If the order is passed by trel 

telisildat' See that the file shows that he has at once reported it of 

sadar. Also See that each entry of the demand has been entered in I •L: 

rtirming register where this is necessary. 

See that, the entries of collections in the Khataunis are initialled by t.  

Tehsildar after comparison with the Day Book. 



C-14ckOrder of suspension and remission from the files. 

21. Running register of demand and collection (Standing Order 

No.31, Paragraph 29) - This register requires careful scrutiny as i: IS 

often badly kept up. It is most important that all appropriate items of iite 

demand of fluctuating and "other" land revemie should be brought oil 

this register as soon as orders are passed. It should at the same time oe 

Seen that the register is not inflated by the entry of any but "other" ite ils 

in the case of fluctuating revenue permanently excluded from the fiN..4 

land revenue roll. A few items of demand may be picked out and :le 

tiles sent for from the district record room. This will show whether tt. 

bear the necessary certificate of entry in this register. See that Cie 

demand to the end of the last month under "other" land revenue agreis 

with that shown in the tauzi. 

The tauzi — Look through the balances of revenue and ascertain reasons 

fot delay in collection of recoverable balances. The monthly list of 

balanceS submitted in accordance with Standing Order No. 

paragraph 37, should be consulted. 

Mutation fees - Compare statement of demand with Khataunis and check 

entries of payment in the latter with the day book. 

22. Taccavi loans - The following register should be inspected :-- 

1 

Mislband register, (Punjab Land Improvement and Agriculturists Loans 

Manual). 

Kistbandi for loans under Act XIX of 1883 (Form T-14 of Appendix 

of the Punjab Land Improvement and Agriculturists Loans Manual). 

Khatauni for loans under Act XIX of 1883 (Form T-12 of Appendix 

of the said Manual). 

Kistbandi for loans under Act XII of 1884 (Form T-14 of Appendix V yr-  

thersaid Manual). 

LS 



Khaiauni for loans under Act XII of 1884. (Form T-12 of Appendix V uf 

the said Manual). 

Ascertain the amounts granted in the past year and how the tehsildar 

spending•his allotment for the current year. 

See that wells for which loans have been grantee are regularly nspecte 

Ascertain if bullocks for which loans are granted are inspected. 

Ascertain the amount of arrears under each Act. 

check some entries of repayments with the arzirsal, dakhila counterfo Ls 

and cash book. See that separate arzirsals are made out by .the Wa ill 

Baqi Na,wis for each debtor and that the lambardar does not credit t..& 

whole amount due from the village in a lump sum. • 

See that,  the entries of collections in the Khataunis are initialed by ti:e 

tehsildar after comparison with the day book. 

See that simple interest on enhanced rates is charged on instalmeris 

more than one month 'overdue. (The Land Improvement Loans Rub.' sj 

1910). 

See that, the interest is charged with effect from the due harvest and at, 

the rate notified by the State Government from time to time. (The Lad: 

IMprovement Loans Rules, 1910). 

Check the pending files to see that the grant of taccavi is 'not bei 

delayed. 

23. State lands reserved from cultivation (standing Order No.34 

Cancelled. 

24. State lands devoted to the extension of cultivation (Standi 

Order No.35):- The following register should be inspected :- 

XV. Register of cases relating to sale, lease or grant of waste lan s.• 

(Standing Order NO.55). 
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thataunis of single harvest leases. 

Kistbandis of single harvest leases. 

See if any files.have been pending too long in the tehsil and whether te 

proper procedure is followed. 

Compare Khataunis with the demand statement and with the arzira.IS 

and dakhila counterfoils, and see that the entries agree. 

Ascertain whether the demand for single harvest leases is brought on -Lid 

running register or not. When there are many such leases and a regu. 

kistbandi of demand is prepared, it is unnecessaty to bring them on tl is' 

register. ,  

D— Siah Nawis (Sub — Treasury work) 

25 to 30. Cancelled. 

— Miscellaneous 

31. Chaukidars. The following registers should be inspected 

Chaukidar's pay. (Standing Order No.20, paragraph 9). 

(2) Mislband. 

See whether register (1) has been opened and whether the entries e 

ptrOperly made. (Standing Order No.20, paragraph 9.) 

See whether any action has been taken against lambardars who have r uatl 

presented the chaukidars' receipts for pay. 

See whether all pending files are entered in register (2) and that al 

1,V-ere entered when instituted and not when repoii:s were submitted to t 

sadr. 

12. Peons, - The following registers should be inspected :- 

(1) Deleted. 

(2) Diary of Watch and Ward and roster of duties, (Standing 0 rc 

No.55, paragraph 11.) 

ei 
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(3) 'Register of service of processes. 

(4) Register of service of processes from other districts. 

See that the work is properly distributed among the peons, and that th.•y 

are not allowed to spent unnecessary time over their work. 

See that there is a sufficient number of peons ar d that they are availal
- 

for duty. 

See whiCh Peons should be superannuated. 

33. The following registers should be inspected :- 

Office routine. 

0) Register of parwanas from sadr -- (Standing Order No.55, paragraTh 

9). 

Dak, register. 

(3) Register of service stamps. 

See if there are any old references pending. 

If a monthly list of old pending references is submitted to sadr comps 

the last list with the register of parwanas. 


